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POLICY HIAF — School Fees

All students deserve access to a quality education in an Alberta school, regardless of their
individual circumstances or their ability to pay school fees. Fees will not be charged for
textbooks, workbooks, or photocopying, printing or paper. Schools may wish to enhance
educational services beyond basic education. Schools may set fees for enhanced
educational services with the support of their school community and in accordance with
provincial legislation and this policy.

PURPOSE:
Establish guidelines for establishing fees and costs, collecting, waiving and refunding
fees and costs.

GUIDELINES & PROCEDURES

1. Schools will consult with parents before any school fee or cost is set, increased or
decreased.
a) When setting school fees for the next academic year, principals will consult with
their school councils. When possible, this consultation will begin at the second
last school council meeting of the school year.

i) The principal will demonstrate the need to charge any school fee or cost,
including the amount, to parents;

i) The principal will explain the refund process in the event that the cost of a
service or product is less than what was charged to the parent. Based on
reasonableness, the surplus will either be:

(1) applied to next year’s budget for this area; or

(2) refunded to the parent.
b) Coaches/lead teachers will consult with parents involved in extracurricular
activities (sports teams, clubs, travel). This consultation may occur in writing or at
a meeting of the parents of students involved in the extracurricular activity.

i) The coach/lead teacher will demonstrate the need to charge any extracurricular
activities fee or cost, including the amount, to parents using the
Extracurricular Fees Form Letter (Exhibit 1);

i) The coach/lead teacher will explain the refund process in the event that the
cost of a service or product is less than what was charged to the parent. Based
on reasonableness, the surplus will either be:

(1) applied to next year’s budget for this extracurricular activity; or
(2) refunded to the parent.

2. Inthe event a student leaves, fees for services provided over time shall be assessed
and refunded on a prorated based.

3. Parents may request school fees or costs to be waived or refunded using the following
process:
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a) Parents complete and submit the Waiver or Refund of Fees Form (Exhibit 2);

b) The Statistics Canada Low Income Cut Off may be used as the basis for
determining if the waiver or refund of fee will be granted (see Methodology for
Calculating Fee Waiver and Refund Thresholds — Exhibit 3.);

¢) Should there be a dispute or concern between parents and the Administration
about fee waiver or refunds, the Student Matters Committee would hold an appeal
hearing as outlined in Policy IFA — Appeals Concerning Student Matters.

4. The Principal will ensure that staff and parents are aware of the policy by using one
or more of these methods:

a) school handbook;
b) school newsletter;
c) school webpage.

5. The Board may charge for the transportation of students that are less than 2.0
kilometers from the school and within the limitation of the School Transportation
Regulation as per Policy EEA Exhibit 2 — Transportation Fee Schedule. The process
for waiving, refunding or appealing will be as outlined above for school fees, but the
appeal would be heard by the Transportation Appeal Committee.

Cross References:
Exhibit 1 — Extracurricular Fees Form Letter
Exhibit 2 — Waiver or Refund of Fees Form
Exhibit 3 — Methodology for Calculating Fee Waivers and Refunds
Policy IFA — Student Matters
Policy JC — School Councils

Legal Reference:
Education Act, Section 57
School Fees Regulation
School Transportation Regulation
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